
06. Safer Recruitment 

All appointments to the staff are checked in the following ways: 

 Written references are obtained for all staff, and we do not accept testimonials. Those 
references will include specific comments about the suitability of the applicant to work in a 
residential school. Gaps in CVs are investigated. The identity and qualifications of the applicant 
are checked, and we require evidence of original academic certificates. The Headmaster has 
completed the online training through NCTL on Safer Recruitment and the whole application 
and interview process is underpinned by the guidance offered by NCTL. 

 All members of staff, both academic and non-academic, who will have unsupervised access to 
the children will be checked at the enhanced level for criminal records via the police and the 
Disclosure and Barring Service (DBS). 

 We will maintain a Single Central Register of all Safer Recruitment checks carried out in line 
with statutory requirements. 

 Staff awaiting DBS clearance, Gap students and volunteers' access to children is only under 
appropriate supervision at all times. Staff awaiting DBS clearance will have the progress of 
their application checked every two weeks. 

 The School Recruitment Policy sets out this process from beginning to end and can be found 
in the Staff Handbook, Part 4. 

 For all persons over 16 (not on the roll of the school) who after April 2002 began to live on 
the same premises as boarders but are not employed by the school, an enhanced certificate 
with a barred list information is obtained from the Disclosure and Barring Service (DBS).  

 There is a written agreement between the school and any person over 16 not employed by 
the school but living in the same premises as boarders (for example, members of staff 
households).  This specifies the terms of their accommodation, guidance on contact with 
boarders, their responsibilities to supervise their visitors, and notice that accommodation 
may cease to be provided if there is evidence that they are unsuitable to have regular 
contact with pupils. 

 All persons visiting boarding accommodating (e.g. visitors, outside delivery and maintenance 

personnel) are kept under sufficient staff supervision to prevent them gaining substantial 

unsupervised access to boarders or their accommodation. See Access to Boarding Houses, 

Staff Handbook. 

 Care is taken to ensure visiting speakers are suitable and supervised at all times. Where 

appropriate background research is conducted including internet searches. 

 Care is taken to ensure that when our pupils are off site at particular events or activities, 

staff of these organisations/facilities are suitable to supervise them. Pupils are accompanied 

by Gresham’s staff in this context. Staff Handbook, Part 8, Section 15, Taking Pupils Out of 

School. 

 Pupils taking part in exchange visits: it is recognised that DBS cannot access criminal records 

held overseas, and therefore host families in other countries cannot be checked in the same 

way by local authorities. We work with partner schools abroad to ensure that similar 

assurances are undertaken prior to a visit.  

 Parents of our own pupils who host pupils visiting our School on a residential basis (such as 

exchange visits, visiting sports tours) will be DBS checked 

 


